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Reimbursement Form 报销单
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报销单
Reimbursement Form 
	Project / Department

项目/ 部门


	

	Name

姓名
	

	Post

工作岗位
	

	Reason for Reimbursement 
报销原因
	

	Reimbursement Details list
报销明细
	

	Reimbursement Amount

报销总额
	

	Fapiao Attached

发票粘贴
	Attached as behind (attach more pieces of paper if needed)

见此页背面 （若有需要可加页）

	Checked by dept. Manager：
部门经理审核
	

	 负责人批准
Approved by Executive Director/General Manager or Assigned Person:
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